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fnYyh jkT; vkS|ksfxd ,oa volajpuk fodkl fuxe fyfeVsM]fnYyh jkT; vkS|ksfxd ,oa volajpuk fodkl fuxe fyfeVsM]fnYyh jkT; vkS|ksfxd ,oa volajpuk fodkl fuxe fyfeVsM]fnYyh jkT; vkS|ksfxd ,oa volajpuk fodkl fuxe fyfeVsM]    
ckWWEcs ykbQ fcfYaMx] ,u&CykWd] dukWV ldZl ubZ fnYyh&1  

 
Delhi State Industrial & Infrastructure Development Corporation Ltd. 

Bombay Life Building, ‘N’ Block Connaught Circus, New Delhi-1 
 

 

 

okf"kZd dk;Zfu"iknu ewY;kadu izfrosnu  
LVkQ dkj MªkbZoj  

Annual Performance Assessment Report  

for  

Staff Car Driver     
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foHkkx dk uke foHkkx dk uke foHkkx dk uke foHkkx dk uke  

Name of the Department   .............................................................. 

izi=izi=izi=izi= 

Form 

lekfIr lekfIr lekfIr lekfIr o"kZ@vof/k dk izfrosnuo"kZ@vof/k dk izfrosnuo"kZ@vof/k dk izfrosnuo"kZ@vof/k dk izfrosnu 

Report for the year/period ending  .............................................................. 

 

Hkkx&1Hkkx&1Hkkx&1Hkkx&1                            oS;fDrd C;kSjs oS;fDrd C;kSjs oS;fDrd C;kSjs oS;fDrd C;kSjs  
Part-I      Personal Data 

 

¼lacaf/kr iz’kklfud vuqHkkx }kjk Hkjs tkus ds fy,½¼lacaf/kr iz’kklfud vuqHkkx }kjk Hkjs tkus ds fy,½¼lacaf/kr iz’kklfud vuqHkkx }kjk Hkjs tkus ds fy,½¼lacaf/kr iz’kklfud vuqHkkx }kjk Hkjs tkus ds fy,½    
(to be filled in by the Administrative Section) 

 

1. pkyd dk uke  
Name of the Driver………………………………………………………………… 

 

 

2. orZeku LFkkiuk  
Present Establishment……………………………………………………………… 

 

 

3. tUe dh rkjh[k vadksa esa ¼fnu@ekg@o"kZ½  
Date of birth(DD/MM/YYYY)……………………………………………………. 

 

  

4. orZeku Js.kh esa yxkrkj fu;qfDr dh rkjh[k    fnukad    Js.kh 
Date of continuous appointment     Date…………  Grade………. 

to the present grade 
 

5. orZeku in rFkk ml ij fu;qfDr dh rkjh[k    in    rkjh[k  
Present post and date of appointment       Designation….......            Date…………. 

there to 

 

6. o"kZ esa dk;Z ls vuqifLFkfr ds vof/k ¼NqV~Vh 
izf’k{k.k vkfn ij½;fn mDr deZpkjh us  
izf’k{k.k fy;k gS rks mldk fooj.k  
Period of absence from duty (on 

training leave etc) during the year 

(if he/she has undergone training,  

specify) 
 

7. gLrk{kj rkjh[k lfgr ¼ftl vf/kdkjh us mijksDr fooj.k izLrqr fd;k gS½ 
Signature with date (officer reported upon) 

                                iz'kklfud vf/kdkjhiz'kklfud vf/kdkjhiz'kklfud vf/kdkjhiz'kklfud vf/kdkjh 
Administrative Officer 
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Part-2      Assessment of Functional Competency 

Sr.No.             Aspect Observation 
i) cqf) 

Intelligence 
 

ii) deZBrk rFkk fo’olfu;rk 
Energy and reliability 

 

iii) ;Fkk le; mifLFkfr 
Punctuality in attendance 

 

iv) O;ogkj@Behaviour 
D;k og LVkQ dkj dk iz;ksx djus okys lHkh O;fDr;ksa ds lkFk 
;Fkksfpr f’k{kk f’k"Vkpkj rFkk vPNs <ax ls is’k vkrk gS\ 
Does he show proper courtesy and good 

manners towards all persons using staff car. 

 

v) vuq'kklu fiz; 
Amenability to discipline 

 

vi) rduhdh Kku rFkk ;ksX;rk 
Technical Knowledge and ability 

 

vii)  D;k og okgu dks lkQ rFkk                          
Bhd&Bkd j[krk gS\ 
  Does he keep the       vehicle clean and tidy? 

 

viii) D;k og okgu dh NksVh&eksVh ejEer dj ldrk gS\ 
Is he capable of attending to petty repairs of the 

vehicles? 

 

ix)  D;k og ykWx cqd esa le; ij leqfpr bUVfjt djokrk gS\ 
Does he take timely action for getting proper entries 

made in the log book? 

 

x) D;k og isVªksy] yqfczdsfVx vkW;y vkfn dk fdQk;r ls bLrseky djrk 
gS\ 
Is he economical in the use of petrol, lubricating 

oil, etc.? 

 

xi) VªSfQd fofu;eksa rFkk vU; dkuwuksa dh tkudkjh 
Adherence to traffic regulations and every law: 

 

 

Part-3 

 
o"kZ esa nq?kZVukvksa dh la[;k] ;fn dksbZ gks rks 
Number of accidents if any in the year. 

 

cM+h /Major: NksVh Minor: 
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Part-4 

 

General Assessment 
 

D;k mlus bl leh{kk ds nkSjku fo’ks"k iz’kalk laca/kh dksbZ mRd`"V dk;Z fd;k gS\ 
1. Has he been responsible for any outstanding work during the period under review 

meriting special commendations? If so what? 
 

 

 

2. D;k mls xyr dke ds fy, vFkok fdlh vU; dkj.k ls MkaVk x;k gS\ ;fn gka] rks] fooj.k nsaA 
Has he ever been reprimanded for indifferent work or for other causes. If so, brief 

particulars may be given. 

 

 

 

 

3. lR;fu"Bk dk ewY;kadu ¼;fn dksbZ izfrdwy ckr vkids lkeus vkbZ gks rks d`I;k mls Hkh n’kkZ, a½ 
Assessment of integrity (If anything adverse has come to your notice please specify it 

also) 

 

 

 

4. lkekU; vfHk;qfDr;ka 
General remarks:  

 

 

 

 
fjiksVZ fy[kus okys vf/kdkjh ds gLrk{kj 

   Signature of the Reporting   Officer……… 
 

                                                   uke ¼cMs v{kjksa esa½ 

   Name in Block Letters:………………… 
 

  inuke  
  Designation……………………… 

 
                                                                                                                             

                                                        fnukad 

                                                                            Date:…………… 
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fVIi.kh@fVIi.kh@fVIi.kh@fVIi.kh@Note 

 
lR;fu"Bk ls lacaf/kr en dks Hkjus esa fuEufyf[kr izfØ;k dk ikyu djuk pkfg, %& 
The following procedure should be followed in filling up the item relating to integrity:- 

 

i) ;fn vf/kdkjh dh lR;fu"Bk lansg ls ijs gSa rks ,sls crk;k tk,A 
If the officer’s integrity is beyond doubt, it may be so stated. 

 

ii) ;fn dksbZ lansg gSa] en dks [kkyh NksM+ fn;k tk, vkSj fuEukuqlkj dkjZokbZ dh tk, % 
If there is any doubt or suspicion, the item should be left blank and action taken as 

under:- 

 
   ¼d½ ,d vyx xqIr fVIi.kh ntZ dh tk, vkSj ckn dh dkjZokbZ dh tk,A fVIi.kh dh ,d izfr xksiuh; fjiksVZ ds lkFk vxys ofj"Bre 

vf/kdkjh dks Hkh Hkst nh tk,] tks ;g lqfuf’pr djsxk fd vuqorhZ dkjZokbZ 'kh?kz dh tkuh gSA tgka lR;fu"Bk dks izekf.kr djuk ;k 
xqIr fVIi.kh dks fyfic) djuk laHko ugha gS] fjiksVZ vf/kdkjh ;g lwfpr djs fd lqLi"V fu.kZ; djus ds fy, vf/kdkjh ds dk;Z dks 
ns[kus esa i;kZIr le; ugha Fkk ;k mlus vf/kdkjh ds f[kykQ dqN lquk ugha] tSlh Hkh fLFkfr gksA 

A separate secret note should be recorded and followed up. A copy of the note should 

also be sent together with the Confidential Report to the next superior officer who 

will ensure that the follow up action is taken expeditiously. Where it is not possible 

either to certify the integrity or to record the secret note, the Reporting Officer should 

state either that he has not watched the officer’s work for sufficient time to form a 

definite judgment or that he has not heard nothing against the officer, as the case may 

be. 

 
   ¼[k½ ;fn] vuqorhZ dkjZokbZ ds ifj.kkeLo:i lansg nwj gks tkrs gSa] vf/kdkjh dh lR;fu"Bk izekf.kr dj nsuh pkfg, vkSj rnuqlkj ,d 

izfof"fV xksiuh; fjiksVZ esa dj nh tk,A 

If, as a result of the follow-up action, the doubts or suspicions are cleared, the 

officer’s integrity should be certified and an entry be made accordingly in the 

Confidential Report. 

 

   ¼x½ ;fn lansg dh iqf"V gks tkrh gS];g rF; Hkh fyfic) dj fn, tkus pkfg, vkSj  lacaf/kr vfk/kdkjh dks ;Fkk lalwfpr dj fn;k tk,A 

 If the doubts or suspicious are confirmed, the fact should also be recorded and duly 

communicated to the officer concerned. 

 
   ¼?k½ ;fn vuqorhZ dk;ZokbZ ds ifj.kkeLo:i] lansg nwj ugha gksrs gSa vkSj u gh mudh iqf"V gksrh gS rks vf/kdkjh ds vkpj.k dks vxyh 

vof/k ds nkSjku ns[kk tkuk pkfg, vkSj mlds ckn mi;qZä ¼[k½vkSj ¼x½ ij ;FkkfufnZ"V dkjZokbZ dh tkuh pkfg,A 

 If as a result of the follow up action, the doubts or suspicions are neither   cleared nor 

confirmed the officer’s conduct should be watched for a further   period and thereafter 

action taken as indicated at (b) and ( C)  above. 


