APAR Form No-3

el o9 lenfie ud sad< faem fFim fafes,

e % fafeeT, Ui, drfc hd T fawi-1

Delhi State Industrial & Infrastructure Development Corporation Ltd.
Bombay Life Building, ‘N’ Block Connaught Circus, New Delhi-1
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Staff Car Driver
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e T @1 M

Name of the Department e

a9
Form
I au /37y & sfaed
Report for the year/period ending =~ civvienvinsninnnisnisssissnsesssissssssssssassssssons
A1 JafRTH AR
Part-1 Personal Data
(STt g ST BT R I % o)

(to be filled in by the Administrative Section)

1. I I A
NAME OF the DIIVET . ...

2. IHE RO
Present Establishment. ......ooooiiiiiiiiiii

3. o= @ arte st # (R /e a)
Date of birth(DD/MM/YYYY). ..o eeeeeeeeee e,

4. T AT § AR MR @ ae fetien ot
Date of continuous appointment Date............ Grade..........
to the present grade

5. qa9M 9B de1 39 W g @ ai EES e
Present post and date of appointment Designation.......... Date.............
there to

6. U H FE T FguRAR & A (g
gigerT onfe WAk SE HHerd A
gfererer fomn @ @ SE faawer
Period of absence from duty (on
training leave etc) during the year
(if he/she has undergone training,
specify)

7. =R adeE dfed (P el ¥ Swie e sea T ©)
Signature with date (officer reported upon)
SENS AR

Administrative Officer
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Part-2  Assessment of Functional Competency

Sr.No. Aspect Observation

B) e
Intelligence

ii) FHHedl a1 [eaatTadr
Energy and reliability

iii) g1 qHY IR
Punctuality in attendance

iv) =@t /Behaviour
F1 TE WH HR B JAN F Akl q9 AR & 9
Ao fore RreEr dur o= @M @ U9 o &7
Does he show proper courtesy and good
manners towards all persons using staff car.

V) argeme B
Amenability to discipline

vi) Tl S AT g
Technical Knowledge and ability

vii) T I8 aTed B qIE Al
Fih-o TE &F

Does he keep the  vehicle clean and tidy?

viii) 1 9 are P BIE-HIe HOHT BT bl &7
Is he capable of attending to petty repairs of the
vehicles?

ix) & A gE A GHF W AT Teie] HAR 57
Does he take timely action for getting proper entries
made in the log book?

X) ?%W,gﬁ%mﬁmaﬁmmﬁmm

)
Is he economical in the use of petrol, lubricating
oil, etc.?

xi) ot el qen 7 FR ST
Adherence to traffic regulations and every law:

Part-3

qy § gHeel I e, g w3 & ar

Number of accidents if any in the year.

gt /Major:

grd Minor:
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Part-4

General Assessment

T IEH A THIET B AR [T g G PE Sepe FE AT 27
1. Has he been responsible for any outstanding work during the period under review
meriting special commendations? If so what?

2. 1 SH T HM & A0 oreEn Rl o dROT 9 Sfer w87 af e, a, faawer 2
Has he ever been reprimanded for indifferent work or for other causes. If so, brief
particulars may be given.

3. gl @ g (AR BE AR 9 e e o @ O 9 99 o 39 )
Assessment of integrity (If anything adverse has come to your notice please specify it
also)

4. aHrg g

General remarks:

RO T ard afel & swEr
Signature of the Reporting Officer.........

T (a2 e H)
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fewqait /Note

el | HlAd 75 Hl 9§ i gpE g B el -
The following procedure should be followed in filling up the item relating to integrity:-

)

ii)

e el e diE § | § @ U aqmEn S|
If the officer’s integrity is beyond doubt, it may be so stated.

e FE T 2, 7 & @l 813 A A SR FEgER AR # S
If there is any doubt or suspicion, the item should be left blank and action taken as
under:-

TF AT [ Ol &S B WY SR A A FHar A | el #ouF o A RO & e o are
et B A A W, A g GRRE T B oA B i A a3 et awher B e F
T feorelt B ffias Fe @9a T8 5, R Afrwd e g o gee o e § e st & &
e § i g TE A A I AU & faas B g e, o o Ref 8

A separate secret note should be recorded and followed up. A copy of the note should
also be sent together with the Confidential Report to the next superior officer who
will ensure that the follow up action is taken expeditiously. Where it is not possible
either to certify the integrity or to record the secret note, the Reporting Officer should
state either that he has not watched the officer’s work for sufficient time to form a
definite judgment or that he has not heard nothing against the officer, as the case may

be.

e, ofgat FaR & URCTTEEY HiE g A AN §, e i Al JHhh &Y 3 @ ok TEgEr 0%
yfaffe Ao fad F @2 & s

If, as a result of the follow-up action, the doubts or suspicions are cleared, the
officer’s integrity should be certified and an entry be made accordingly in the
Confidential Report.

s dee %l gt & AR 2 9E d o ffies #Y R W =ifen o) Heftd s # Fen d@gfad & R S
If the doubts or suspicious are confirmed, the fact should also be recorded and duly
communicated to the officer concerned.

A oTgadt FEEAE % URCTEEY, Hee ¥ T e & AR T & I e At & @ oA & SeERer #I o T
Ay & AR @ A AT AR IE A6 Iugh (@)X () W g FAE H A =M |

If as a result of the follow up action, the doubts or suspicions are neither cleared nor
confirmed the officer’s conduct should be watched for a further period and thereafter
action taken as indicated at (b) and ( C) above.
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